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1 TIlosicHHUTEIbHAA 3ANMUCKA

1.1 Ieab u3agaum AMCHUILINHbI
Llenb TUCHUILTHHBI - 00E€CTICYUTh TOCTATOYHBIN U HEOOXOIMMBI YPOBEHb TEOPETHUECKUX
3HAHUHN U MMPAKTUYCCKUX HABBIKOB B PCIICHHHU 3aaa4 INPUMCHCHUA I/IH(l)OpMaL[I/IOHHBIX CHUCTEM B
NeSITEILHOCTH Ka{POBOM CITyKOBI.
3amaun JUCIUIUINHEL:
- I/I3yquI/Ie OCHOBHBIX HOHHTHﬁ, I/ICHOJIBSYGMLIX B
WH()OPMAITMOHHBIX TEXHOJIOTHUH JIS KaJPOBOM CITY)KOBI,

mponecce MMPUMCHCHUA

- M3Y4YCHHE BHJOBOTO COCTaBa MPOTPAMMHOTO OOECHEUEHUs, HCIOJIb3YEMBbIX IpU
aBTOMAaTHU3alMHU JESITEIbHOCTH KaJPOBOU CITyKOBbI;

- U3y4YEHHE IPUHIUIOB BbIOOpa M OpraHU3alMd BHEIPEHHUS M HCIOJIb30BaHUS
TEXHUYECKOT'0 U IPOrpaMMHOI0 00ecrieueH s Il KaJpOBOH CIIyKObI;

- U3y4eHHUEe HANPaBICHUN pa3BUTHS HH(POPMAITMOHHBIX CUCTEM JISl KQJAPOBOM CITyKOBI.

1.2 IlepeveHb NJAHMPYEMBIX Pe3yJIbTATOB 00yUeHUs MO JUCHUIIIHHE,
COOTHECEHHBIX ¢ HHANKATOPAMH J0CTHKEHUS KOMIIEeTeHIUil

CHUCTEM U HaBbIKaMH
MPOCKTUPOBAHUS U
BHCAPCHUA CHUCTEM
AJIEKTPOHHOTO
JIOKyMEHTO000pOoTa
B OpraHu3aIuu

JIOKyMEHTO000pOTa,
MIPABOBBIX aKTOB B chepe
ynpasieHus: HtHPopMaluen u
JOKyMEHTAIUeH B
HpaKTHqGCKOﬁ ACATCIIBHOCTHU

Komnerenun WNHaukaTopel KOMIETEHIIUI Pe3ynbTarsl 00yueHus
[1K-4 Bnaneer | [IK-4.1. [Ipumensier 3Hanue 3HaTh: COBPEMEHHbIE UH(POPMALIMOHHBIE
3HAHUSAMHU COBPEMEHHBIX CUCTEMBI, CHCTEMBI 2JIEKTPOHHOT'O
COBPEMEHHBIX MH(POPMAIIMOHHBIX CHCTEM, JOKyMEHTOO0O0POTa, IPaBOBOE
MH(GOPMALIMOHHBIX | CHCTEM 3JIEKTPOHHOTO peryiaupoBaHue cepsl ynpaBiIeHUs

nH(popmanen u JoOKyMeHTaIuen
YMeTh: IPUMEHSTh 3HAHUE HOPMATUBHO-
IIpaBoBOM 0a3bl B cepe ynpaBlieHUs
uH(popMaliel U T0KyMEeHTalue! B
MPAKTUYECKOU ESITETbHOCTH

Bnanets: HaBbIKamMu BBIOOpa
HEOOXOIMMEIX TEXHOJIOTMUSCKUH
PELIEHNI B IIPOLIECCE YIIPABICHUS
nH(opMalmen u JOKyMeHTaIuen

I1IK-4.2. Ilpumensier
METO0JIOTHIO
OpraHU3aIlIOHHOTO
MIPOEKTUPOBAHMS TIPU aHATIN3E
CHUCTEMBI
JIOKYMEHTAIlMOHHOT'O
o0ecreyeHus yrpaBlieHHs B
OpraHu3alu

3HaTh: METO/10JIOTUYECKHIE OCHOBBI
MOCTPOCHUS YIIPABICHYCCKUX CUCTEM U
CHCTEM JIOKyMEHTAIlMOHHOT O
oOecrieyeHust ynpaBieHus

YMeTh: NPUMEHSATH pa3InyHbIe
METOO0JIOTHYECKHE TTOIXOIBI IPH
NPOEKTUPOBAHUU CHCTEM
JOKYMCHTAllUOHHOT'O oOecreueHust
yIpaBJiIeHUs

BJ'Ia}IeTI)I HaBBIKaAMH aHaJIU3a U
OpraHU3alMOHHOTO POEKTUPOBAHUS
CUCTEM JOKYMCHTAIIMOHHOI'O
o0ecrieyeHus yrpaBJIeHUs]

[IK-4.3. YuacTtByer B
MIPOEKTUPOBAHUU U
BHEJPEHUH CUCTEM
3JIEKTPOHHOTO
JIOKYMEHTO000pOTa B
OpraHu3aIu

3HAaTh: MpaBUIIa U METOJIOJIOTHUECKUE
MOJIXO/IbI K POCKTUPOBAHHUIO CUCTEM
AIIEKTPOHHOTO JIOKyMEHTO000pOoTa
YMeTh: BHEAPSATH CUCTEMBI
AIIEKTPOHHOTO JIOKyMEHTO000pOoTa
Bnayiets: HaBbIKaMU BBISIBIICHUS
Han0oJiee ONTHMAaJIBHBIX TIOKA3aTeIeH,




HCOGXOZ[I/IMLIX IJI IPOCKTUPOBAHUS U
HACTPOMKH CHCTEM AJICKTPOHHOTO
JIOKYMEHT0000pOTa

1.3 MecTo AUCHUILIMHBI B CTPYKTYpe OCHOBHOI1 00pa3oBaTeIbHOI
NPOrpamMMmblI

Hucuumnuna «HQOpMaIIMOHHBIE CHCTEMbI B KaJpOBOW CIy>K0e» OTHOCHUTCSA K YacTu
JUCLIMIUIMH 110 BBIOOpPY, (hopMupyemMoii yuacTHUKaMu 00pa30BaTeIbHBIX OTHOIICHUH OATOTOBKU
CTYJICHTOB I10 HallpaBJiIeHUIO «/[OKyMEHTOBEICHHE U apXUBOBEACHUE.

Jist 0cBOCHMS JUCUUIUTMHBI HEOOXOAUMBI 3HAHU S, YMEHHSI U BIaJIeHHsI, COPMUPOBAHHBIC
B XOJI€ U3YUYEHHUS CIIEAYIOUIUX AUCUUILIMH U IIPOXOXKICHUS NPaKTHUK:
- UndopmanimoHHbIe TEXHOJIOTUU
- KagpoBoe aenonpousBoacTBo
- UndopmanroHHbIe TEXHOJIOTHH B JOKYMEHTAITMOHHOM O0ECIICYCHUHN YTIPaBICHHS

B pesynprare OCBOEHUS AMCUUIUIMHBI (OPMHUPYIOTCS 3HAHUS, YMEHHUs M BIIAJCHUS,
HE0OXOUMBIE Ui U3YUEHUSI CIAECAYIOUMX JUCLMILINH U IPOXOKICHUS MPAKTUK !

-IIpennuninoMuas npakTukKa

-NnopMmarioHHO-T0KyMEHTAIIHOHHOE 00eCIIeYeHne YIPaBICHNS IPOCKTaMU

-MonenupoBanue HH()OPMAILIMOHHBIX CUCTEM YIIPABICHUS JTOKYMEHTAMU B OPraHU3aIMsIX

2 CTpyKTypa THCHUIIHHBI

OO61mas TpyJ0eMKOCTh AUCHHUILIMHBI COCTaBseT 3 3.¢., 108 u.

CTpyKTypa AUCHMILIMHBI 1)1 04HOH (opMBbI 00yYeHHUs

OO0BeM IUCUMIUIMHBI B (JOpME KOHTAKTHOM paboThl 00yYaromMXCs C MEAarorHuecKuMH
paboTHUKAMU U (WJIM) JIMLAMU, IPUBJIEKAEMbIMU K peanu3alii 00pa30BaTeIbHOM IpOrpaMmMbl Ha
UHBIX YCIOBMSIX, IPH MTPOBEACHUH YUEOHBIX 3aHATHI:

Cemectp | Tun y4eOHBIX 3aHATHIA KomuuectBo
9acoB
2 Jlexuun 24
2 Cemunapsl/mabopaTopHbie padOTHI 36
Bceero: 60

O0beM TUCHUIIIMHBL B (popMe caMOCTOSATENbHON pabOoThl 00yYaronMxcs cocTaBiseT 48
aKaJeMUIECKIX JacOoB.

CTpyKTypa AMCUMIJIMHBI VIS 0YHO-3204HO (opMbI 00yUeHHsI

O0beM AUCIUTUIMHBI B ()OpME KOHTAaKTHOW Pa0OTHI OOYYaIOMIUXCS C TMeJaroru4ecKuMU
paboTHUKaMU 1 (WIJIK) TUI[AMH, TPUBJIEKAEMBIMH K pealin3aiuy 00pa3oBaTelbHOM MPOrpaMMbl Ha
WHBIX YCIIOBHSX, TPU IPOBEICHUN YICOHBIX 3aHATHMN:



Cemectp | Tum yueOHBIX 3aHATUI KonuuectBo
4acoB
2 Jlexuuu 16
2 CemuHapbl/J1a00paTOpHBIE PAOOTHI 20
Bcero: 36

O0beM TUCIUIUIMHBL B (POpME caMOCTOSATENbHON Pa0OThI 00YUYAIOUINXCS COCTABISET 72
aKaJIeMUYECKHUX YacoB.

CTpyKTypa JTUCHUIIMHBI VIS 3204HOi ()OpMBbI 00yUeHH sl

O0beM TUCIUIUIMHEI B ()OpME KOHTAKTHOW PaOOThI OOYYAIOMIMXCS C MEAaroru4ecKuMHU
pabOTHUKaMU U (WMJIH) JTUI[AMH, IPUBJIEKAEMBIMH K peai3alii 00pa3oBaTeIbHON MPOrpaMMbl Ha
WHBIX YCIIOBHSIX, TIPY MIPOBEJCHUH YICOHBIX 3aHATH:

Cemectp | Tum yueOHBIX 3aHATHI KonnuectBo
4acoB
2 Jlexum 8
2 CemuHapbl/J1a00paTOpHBIE PaOOTHI 16
Bcero: 24

O0beM TUCIHILIMHEI B (popMe caMOCTOSTENbHON paboThl 00yYaroImuXcs cocTaBisieT 84
aKaJeMUYECKHUX YacoB.

3 Coaepxxanue TUCHMILTHHBI

Tema 1. Buabl mHpOpPMALHOHHBIX TEXHOJIOTHH IS KAAPOBOii CIIyKObI

Knaccugukanus MHOOPMAIMOHHBIX TEXHOJIOTMH M CHUCTEM JJs KaJpOBOMl CIyXkOBbI.
OO61mue u cnenuaibHble UHPOPMAIIMOHHBIE TEXHOJIOTHH JJIsl KaApOoBOH Ci1y>kObl. ba3bl TaHHBIX U
CIPAaBOYHHMKU. ABTOMATH3MPOBaHHBIE TEXHOJOTMM JUISI KaApOBOTO JAEIONPOU3BOACTBA.
WHupopmalinoHHbIE TEXHOJIOTUN YIIPABICHUS TPYIOBBIMU PECYPCAMU MIPEITPUSITHSL.

Tema 2. OcHOBHble (YHKHHMOHAJbHbIE XAPAKTEPHUCTUKH U Tpe0OBaHMA K
HH(OPMAIMOHHBIM CHCTEMaM JIsl KaAPOBOH CJIYKOBbI

OcHoBHbIE (PYHKIMOHAIbHBIE XapaKTEPUCTUKU M BO3MOKHOCTH HH()OPMAIIMOHHBIX
cHCTeM Ui KaJpoBo# ciykObl opranuzanuu. Crnenupuieckne 0COOEHHOCTH (PyHKIIMOHAIBHBIX
BO3MOXKHOCTEH 111 H”HPOPMAIIMOHHBIX CHCTEM KOMMEPUECKHX, FOCY1apCTBEHHBIX OpraHU3aluil
(yupexaeHud, TNpeanpusTuii), OpraHuM3aluil pa3iauuyHbIX oTpaciedl. TexHudyeckue U
TEXHOJOTMYECKHEe TpeOoBaHUS K HMHPOPMAIIMOHHBIM CHCTEMaM Ul KaJpOBOM CITyKOBI.
TpeboBanus 1o 3amuTe HHGOpMaLUU B cucTeMe. Pacnipesienenue npas 10cTyna nojab30BaTeeH.

Tema 3. O030p pbIHKA HHGPOPMANMOHHBIX CUCTEM JIJIS1 KAAPOBOH CIIYAKObI

CocTtosiHME pOCCUHCKOTO0 U MUPOBOTO PHIHKA WH(POPMAIIMOHHBIX KaIPOBBIX TEXHOJOTHII.
Craructuka pbiHKa. JIuaepsl pelHKa (XapaKTepUCTHKA pa3padOTUNKa, MPOTYyKTa).

OCHOBHBIE TEHJCHIIMU M MEPCHEKTUBBI PAa3BUTUS PhIHKA MH(POPMAIIMOHHBIX KaJpPOBBIX
TeXHOJOruil. «O0ayHbIe) TEXHOJOTUU B JESATENHOCTH KaJpOBOW CIyX Obl — MpoOJIeMbl U
NIEPCIIEKTUBBI UCIIOJIB30BaHUS.

[TapameTpsl BbIOOpa WHGOPMAIIMOHHOW CHUCTEMBI [IJIi OpraHu3amuh. MeToanKa
BHe/IpeHHUs cucTeMbl. [Ipobnembl BHeIpeHHs W MyTH HMX NpeojoieHus. D(P(HEeKTHUBHOCTH OT
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BHEJpeHUs HH(POPMALIMOHHBIX CUCTEM B KaJPOBOM CIyx)Oe.

Tema 4. OcHoBHbIEe (PYHKUMOHAJbHBIE BO3MOkHOCTH Cucrema 1C: 3apmiara um
ylpaBJieHHe IEPCOHATIOM 8»

Cucrema 1C: 3apmata W yrmpaBlIeHHE IMEPCOHAIOM 8» KaK COCTABJSIONIAs €IMHOMN
wiatgopmsl 1C: [pennpustiue 8, KOMIUIEKCHBIA MOAXOJ K opraHu3auuu padotel. OO0nacth
NPUMEHEHUS. YPOBEHb MOJrOTOBKM IOJb30BaTesiel, HEOOXOAUMBINA aJisi pabOThl B CHCTEME.
[lepeyenp  OSKCIUTyaTallMOHHOM — JOoKyMeHTauumu. Hasnadenume cucrembl. OcobeHHOCTH
uHtepderica. OCHOBHBIC 3JIEMEHTBI CUCTEMBI. 3aITyCK CUCTEMbI. JINUHBIN KaOWHET MMOJIb30BaTEeNIs
cucreMbl. Hactpoiika cripaBounukoB. Co3/laHue U BEACHHUE LITaTHOTrO pacnucanus. Beenenue
JUYHBIX JaHHbIX paboTHHKOB. ['pynmoBas paGota B cucteme. OCHOBHBIE BO3MOKHOCTH U
JIOTIOJTHUTEIIbHBIE (DYHKIIMM CHCTEMBI: CO3JIaHHE M PENAKTUPOBAHHUE JOKYMEHTOB IO JIMYHOMY
cocTaBy, moA0Op IMepcoHana, oXpaHa TpyJa, MOTHBAIUS COTPYAHHUKOB, oOyueHue. Benenue
uHpoOpMaLMu O KOMaHAMpOBKax. BeneHue tabenst ydera MCIOIB30BaHUS PabOYEro BPEMEHHU.
OYHKIUS «IOHUCK», «PAaCIIMPEHHBIM MMOUCK». BeneHue mnpukazoB MO JHUYHOMY COCTaBy.
DopMHUpPOBaHHE CTAHJIAPTHBIX CIPAaBOK U OTYETOB. [IpoTOKONMpPOBaHME NEHCTBHI B CUCTEME.
Pacnipenenenue mpaB mosb3oBareneil B cucteMe, 0COOCHHOCTH MHTepdelica pa3IMuHbIX TPy
II0JIB30BAaTENEH.

Tema 5. UndpopManHOHHbIE CHCTEMbl KaJApPOBOI0 AEJI0NPOM3BOACTBA POCCHICKHX
pa3padoTYNKOB

OznakomieHue ¢  HauOoiiee  M3BECTHBIMM  OTEUECTBEHHBIMU  pa3pabOTKaMu
UH(POPMALIMOHHBIX CHCTEM JUIsl KaJpoBOM ciayxObl. - CucreMa KOMIUIEKCHOM aBTOMaTHU3allUU
«KAITuTAIJIL 1I»:«Kagposeiii yuer»; AuT «Ynpasienue nepconaiom»; 20C «Kaape» u ap.
Xapakrepuctuka paspaboruvka u npoaykra. Croenuduueckue OCOOEHHOCTH CHCTEMBI.
Haznauenue cucrembl. OcobenHocti uHTepdeiica. OCHOBHBIE AIIEMEHTHI CHUCTEMBL. 3aIycK
cucteMbl. OCHOBHbIE (QYHKIMHM CUCTEMBL. ((OpPMHpPOBAHUE CTPYKTYpbI, BEJEHHE IITATHOI'O
pacmucaHusi, BeIEHHE JHWYHBIX KapTOYeK paOOTHHUKOB, y4eT pabodyero BpEMEHH, BeEICHHE
pacropsauTeNbHON TOKyMEHTaluu, (opMUpOBaHUE CIPABOK U OTYETOB U T.[.). CpaBHUTEIIbHBIN
aQHAJIN3 U3YYEHHBIX CUCTEM.

4 (Oopa3oBaTesibHbIE TEXHOJIOT UM
Jlns npoBeieHNs y4eOHBIX 3aHATHH MO JUCIIUIUIMHE UCTIONB3YIOTCS pa3InuHble 00pa3oBaTeIbHbIE
TexHojoruu. Jlns opraHuzanuu y4eOHOTO IMpoliecca MOXKET OBITh HCIOJI30BAHO SJIEKTPOHHOE
o0yueHue 1 (WIn) AUCTAHIIMOHHBIE 00pa30BaTEIbHBIE TEXHOJIOTHH.

5 OueHka IJIAHUPYEMBbIX Pe3yJIbTATOB 00y4YeHUsI
5.1 Cucrema oneHUBaHUA

dopma KOHTpOIIS Makc. KOJMuecTBO 0aJioB
3a onHy paboty Bcero

Tekyuuii KOHTPOJIb:

- oTIpOC 5 6amos 25 GamioB

- KOHTpOJIbHAs paboTa (Tema 4) 15 6annos 15 6annos

- moaroToBKa pedepara (Temsr 1-5) 20 6anoB 20 6anoB
Hrorosas arrectanus 40 Gamnmos 40 6amnmos
(3Kx3ameHn)

HUroro 3a nucuuniuny 100 G6amos
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[TosrydeHHBINM COBOKYIHBIN pe3ylbTaT KOHBEPTUPYETCA B TPAAULMOHHYIO LKAy OLICHOK U B
IIKay OlleHOK EBporieiickoii cucteMsl epeHoca 1 HakoruieHus kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBUU C TaOIUIICH:

100-6amnpHas TpaaionHas mKaa [xana
IKaza ECTS
95— 100 OTnan4HO A

83 -94 B

68 — 82 Xoporo 3a4TEHO C

56 — 67 D
5055 yIOBJIETBOPUTEIHHO E
20-49 HEYJIOBJIECTBOPUTEIHHO HE 3a4TEHO FX

5.2 KpnTeplm BBICTABJICHHUA OLICHKH 110 JUCHUIIJIMHE

Bayuisr/
lxkama ECTS

OrneHka 1o
NIUCUUATIJINHE

KpI/ITepI/II/I OLICHKHU pE3yJIbTAaTOB O6y‘{CHI/I${ 110 JUCHUIIIMHEC

100-83/
AB

«OTJIHUYHO»

BricraBnsercst o0ydaromemMycs, eciu OH ri1y00Ko 1
MIPOYHO YCBOMJI TECOPETUUYCCKHIA U TIPAKTUICCKUI
MaTepHall, MOKET IPOJIEMOHCTPUPOBATH 3TO HA 3aHATHUAX U
B XO0JI€ IPOMEKYTOUHOM aTTECTAIIHH.

OO0yuaromuiicsi HICUEPIBIBAIOIIE U JTJOTUYECKUA CTPOMHO
M3JIaraeT yueOHbIH MaTepuall, yMEET YBSI3bIBATh TCOPHUIO C
MPAKTUKOH, CIIPABIISETCA C pEIIEHUEeM 3a7ad
poeCCHOHATLHON HANPaBICHHOCTH BHICOKOTO YPOBHS
CIIO’KHOCTH, MPABIJILHO 00OCHOBBIBACT MTPUHSATHIC
peIICHMS.

CB000IHO OpUEHTHPYETCS B y4eOHOH 1
npo¢eccHOHATBLHOM JITepaType.

OrneHka no JUCHUILTHHE BBICTABISIOTCS 00ydaromeMycst ¢
Y4ETOM pE3yIbTaTOB TEKYIIEH U IPOMEKYTOUHOU
aTTeCTallMU.

Komniereniuu, 3aKkpeni€éHnble 3a TUCUUTITMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKUIIY.

82-68/

«XOpOLIO»

BeicTraBnsercs o0yyaromemMycs, €ClIM OH 3HAeT
TEOPETUUYECKUI U IPAKTUYECKUN MaTepHall, FPaMOTHO U 110
CYILIECTBY M3JIaraeT €ro Ha 3aHATHUSAX U B X0/
IIPOMEKYTOYHOU aTTECTallUU, HE JIOIYyCKasl CYLIECTBEHHBIX
HETOYHOCTEH.

OOyuaromuiics IpaBUIbHO PUMEHSET TEOPETHUECKHE
MTOJIOYKEHUS MTPU PEIICHUH TPAKTUYECKHUX 3a/1a4
npogeccCHOHATLHON HANPaBIEHHOCTH Pa3HOTO YPOBHS
CJI0)KHOCTH, BJIaJIe€T HEOOXOIUMBIMHU JJIsl 3TOTO HaBBIKAMU
U IIpUEMaMU.

JlocTaTOYHO XOPOIIO OPUEHTUPYETCS B yUeOHOU U
npogeccCUOHATBLHOM JITepaType.

OneHka no JUCHUILIMHE BBICTABIISIOTCS 00y4JaromeMycst ¢
y4E€TOM PE3YJbTATOB TEKYILEH U TPOMEKYTOUHOU
aTTECTALlUN.
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Bamnel/
Ixama ECTS

Ormenka 1o
IUCLIUILINHE

Kputepun onieHkH pe3yinbTaToB 00yUeHHs 110 TUCIUIUTHHE

Kommnereniuu, 3akperiéHuble 3a AUCITUTUTHHOMN,
c(hOpPMHUPOBAHEI HA YPOBHE — «XOPOIIHII».

67-50/
D,E

«YIIOBJIETBOPH-
TEJILHO»

BricraBmisiercs: o0yyaromemMycs, €Ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUYECKUIN U IPAKTUYECKUI MaTepuall,
JIOITyCKAeT OTAEIbHBIC OMNOKH MPH €r0 U3JI0KEHUHU Ha
3aHATHAX U B XOJI€ IPOMEKYTOUHOM aTTECTALIMH.
OOyuaronuiicss UCTIBITHIBACT ONPEICIEHHBIC 3aTPYAHEHUS
B IPUMEHEHUH TEOPETUYECKUX I0JI0KEHUH IPU PELICHUU
MPAKTUYECKHX 33/1a4 MPO(HEeCCHOHAIBHOM HAPABICHHOCTH
CTaHIapTHOI'O YPOBHS CII0KHOCTH, BJIAZICET
HEOOXOAUMBIMH JJISl 3TOTO Oa30BBIMH HABBIKAMH U
MpUEMaMHU.

JleMOHCTpUpYy€eT JOCTaTOYHBIM ypOBEHb 3HAHUS yU4EeOHOU
JIUTEPATYyPBI 110 TUCLUIIIMHE.

OneHka no JUCHUILIMHE BBICTABIISAIOTCS 00ydarolemMycs ¢
YYETOM PE3yIbTATOB TEKYLIEH U IPOMEKYTOUHOMU
aTTECTALUN.

Komnerenuu, 3akpeni€Huble 3a AUCUUTIIMHOM,
c(OpMHPOBAHBI HA YPOBHE — «JJOCTATOYHBIIY.

49-0/
F,FX

«HCYAOBJICTBOPHUTC
JIBHO»

BricTraBnsiercs oOyuaromiemMycs, €Ciid OH He 3HaeT Ha
0a30BOM YpOBHE TEOPETUUECKHUMN U MPAKTUICCKUN
MaTepual, J1oMyckaeT rpyoble OIIMOKY IpU ero
W3JI0KEHUU Ha 3aHATHUIX U B X0JI€ TPOMEKYTOUHON
aTTeCTaluu.

OOyyaromuiics UCIIBITHIBAET CEPHE3HBIE 3aTPYIHEHUS B
IIPUMEHEHHUH TEOPETUUECKUX IOJI0KEHUN IIPU PELLICHUH
MPaKTUYECKHX 3a71a4 Npo(hecCHOHABbHOM HallpaBI€HHOCTH
CTaHIApPTHOI'O YPOBHS CIIOKHOCTH, HE BJIAJIEET
HEO0OXOIMMBIMHU ISl 3TOTO HaBBIKAMU U IPUEMaMHU.
JleMoHCTpHpYeT (pparMeHTapHbIe 3HaHUS y4eOHOM
JUTEPATYPHI 110 AUCLUILIVHE.

OneHka 1Mo JUCHHUIUIMHE BBICTABISAIOTCS 00YYarOIEMyCs C
y4E€TOM PE3yNbTATOB TEKYIIEH U TPOMEKYTOUHON
aTTeCTalUu.

Komnerennumn Ha ypoBHE «JIOCTaTOYHBIIN», 3aKPETUIEHHBIE
3a AMCLUUIUIMHON, HE COPMHUPOBAHBI.

5.3 OueHouyHbIe cpeacTBa (MAaTEPHAJIBI) JAJIsl TEKYILIET0 KOHTPOJIS
yYCIIEBAEMOCTH, POMEKYTOYHOM aTTEeCTANMHU 00y4AKOIIMXCH 110
JTUCHUILITINHE

IIpumepHbIie TeMbl pedepaToB 10 pa3jaesaM AUCHUILIHHDI:
1. Pa3zpabotumku MHPOPMAIIMOHHBIX CUCTEM AJIS KAaIPOBOM CIyX Obl U UX CUCTEMBI (Ha

KOHKPETHOM MIPUMEPE).

2. CpaBHHTEIHHBIA aHAIHU3 CUCTEM JIJIS KaJpPOBOH CITy>KOBI (Ha KOHKPETHOM MPUMEpE).
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3. Meroanka Be16Opa HHGOOPMAITMOHHONW CHCTEMBI I KaAPOBOM CITYKOBI.

4. Metoauka BHEJJPEHUS CUCTEMbI B KaJpOBOM CITy:k0€ OpraHu3aluu.

5. O030p aBTOMATHU3MPOBAaHHBIX CHCTEM YIOPABIEHUS KaIpOBBIMH  pecypcamMu
TPEITPHUSITHSL.

6. CocrosiHHE U NEPCTIEKTUBBI Pa3BUTHS POCCUICKOTO PhIHKAa HH(GOPMAIMOHHBIX CUCTEM
JUTSL KQJIPOBOM CITYKOBI.

7. CocrossHUE U TEPCHEKTHUBBI Pa3BUTHS 3apyOeKHOr0 pbhIHKA HHOOPMALMOHHBIX
TEXHOJIOTHH JIJIsl KAJAPOBOU CITYKOBI.

8. AHamu3 (QyHKUMOHANBHBIX M TEXHUYECKUX TpPEOOBAHUN, NPEIbIBISIEMbIX K
UH(POPMALIMOHHBIM CUCTEMaM JUISI KaJpOBOM CITY KOBI.

9. Hcropus pa3BUTHA HHPOPMALMOHHBIX CUCTEM JUI KaJPOBON CITyKOBI.

10. Meroauka BHeApeHHS HWH(POPMALMOHHBIX CHUCTEM B KaJpoBOH  ciyxOe
OpraHu3aluHm.

11.  TIpoGnembl MOTHMBalUU PAOOTHUKOB NPU BHEAPEHHS HHHOBAIMKA B KaJpOBOK
cimyxoe.

12. Omnpenenennie >PQPEKTUBHOCTH BHEAPEHUS HWHPOPMALMOHHOM CHCTEMBI IS
KaJIpOBOM CITyKOBI.

13.  Anamu3 (QyHKUMOHAIBHBIX TpeOOBaHUI K HMH(MOPMAIMOHHBIM CHCTEMaM s
KaJIpOBOH CITy>KObI pa3IMyHbIX OpraHu3alui (MIpeaIpusTHiL).

14.  HWndopmanmoHHbIE CUCTEMBI JUIsl aBTOMATU3allMU KaJpOBOT0 JI€JIO0IPOU3BOJICTBA.

15.  VudopmanmoHHbIE CUCTEMBI YIPABICHUS TPYIOBBIMU PECYPCAMU MPEATIPHUITHS.

16.  UndopmanroHHBIE CUCTEMBI I KaJpPOBBIX areHTCTB.

KOHTpOJIbeIe BOIIPOCHI U 3alaHUA VI l'lpOMC)KyTO'lHOﬁ aTreCTallum I10 uToramM
OCBOCHMA NTUCHUIIJIMHDBI

1. XapakTtepucTuka HMH()OPMAIIMOHHBIX  CHUCTEM IS KaJpPOBOM  CIYXKOBI,
IIPEACTABIICHHBIX HA POCCUNCKOM PBIHKE.
2. TunoBsie pyHKIUN HHPOPMALMOHHBIX CUCTEM JUISI KAAPOBOTO EJIOTIPOU3BO/ICTBA.

3 Llenu u 3a1aun BHEApEHUST HUHPOPMALIMOHHBIX CUCTEM VI KaJpOBOM CITyKOBI.
4 OcHoBHbI€ BUAbI THHOPMAITMOHHBIX CUCTEM JUISI KQJPOBOU CITYKOBI.

5 Mertonurka BbIOOpa MH(POPMAITMOHHON CHCTEMBI AJIS KaJPOBOH CITykKOBI.

6. Mertonuka BHeApEeHUS HH()OPMALIMOHHONW CUCTEMBI 1711 KaJPOBOM CITyKOBI.

7 ®opmupoBaHuE CTPYKTYpHl U BEJICHUE IUTATHOI'O PACIIMCAHUS OPraHU3aLUH.
8 dopmMupoBaHuE U BeIEHNE JIMYHON KapTOUKH pabOTHHKA.

9 dopmupoBaHUe U BeieHHE pabOThI C MPUKa3aMH [0 JUMYHOMY COCTaBY.

10.  Paborta co cipaBOYHHKAMH B HHPOPMAITHOHHOW CUCTEME KaIPOBOU CITYKOBI.

11.  Odopmienue KOMaHIUPOBOK PAOOTHUKOB C IMPUMEHEHHEM HH()OpMaIMOHHON
CHUCTEMBI KaJpOBOM CITy>KOBI.

12. Buapsl npuka3zoB MO JMYHOMY COCTaBy M paboTa ¢ HHUMHU C IPUMEHEHHEM
MH(OPMALIMOHHON CUCTEMBI KaJPOBOU CITy>KOBI.

13.  IIporokonupoBanue neiicTBUN B MHYOPMAITMOHHON CHCTEME KaJIpOBOM CITy>KOBI.

14.  Pacnpenenenue mnpaB JocTyna I0JIb30BaTelel B HMH(OpPMAIIMOHHOW cHCTEME
KaJJpOBOM CITyKOBI.

15. B03MOXHOCTM UCHOJb30BaHUS BHEIIHMX 0a3 JaHHbIX T1pu paboTe B
UH(POPMALIMOHHOM CUCTEME KaJPOBOM CITyKOBbI.

16.  ®opmupoBaHWE CIPAaBOK M OTYETOB B HHMOPMAIIMOHHON CHCTEME KaJpOBOM
CITy>kObl. BUibI cTaHIAPTHBIX OTYETOB.

17.  Pabora c kaJpoBBIM pe3epBOM B MH(POPMAIIMOHHOI cucTeMe KaJpoBOil CIIyKOBI.

18. Bo3MoxHOCTM TO peJakTUpOBaHME JAHHBIX B HWH(QOPMALMOHHOW cHUCTEME

KaJIpOBOH CITy>KOBI.
19.  Opranuzanus XxpaHeHus JaHHBIX B UHOOPMAIIMOHHON CHCTEME KaJpOBOM CITykKOBI.
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20.  PasrpanumdeHue mpaB IMoJIb30BaTesei B HHGOPMAIIMOHHONW CHCTEME IS KaJIpOBOH
CITYKOBI.

6 YuyeOHo-MeTOAUYECKOEe U HH(POPMALIMOHHOE O0ecTieYeHUue TUCIIUTTIMHBI

6.1 Cnmucok HCTOYHUKOB M JIUTEPATYPbI
Hcrounnku (00s3aTenbHBIC)

®enepanbublii 3ak0H OT 16.12.2019 No 439-D3 «O BHeceHun usmeHeHHil B Tpy0BOH KOJEKC
Poccuiickoit ®enepaunu B yactu (HOPMUPOBAHHS CBEACHUNH O TPYIOBOW JAEATEIBHOCTH B
3JIEKTPOHHOM BUJIE» [DneKTpOHHBIN pecypc] /l
URL:http://publication.pravo.gov.ru/Document/View/0001201912160070 (mara oOpateHus
01.10.20201.)

Hcrounnku (HOTOTHUTEIBHBIC)

[Tpuxa3 Pocapxusa ot 20.12.2019 N 236 "OG6 ytBepxkaeHuu llepeyns TUIIOBBIX yIIpaBIEHUYECKUX
ApPXUBHBIX JJOKYMEHTOB, 00Pa3yIOIIUXCS B MPOLIECCE EATEIHbHOCTH IOCYJapCTBEHHBIX OPTaHOB,
OpraHOB MECTHOT'O CaMOYIIPAaBJICHUS W OpraHU3allhid, C YKa3aHHEM CpPOKOB HMX XpaHEeHHs"
(3apeructpupoBano B Muntocte Poccum 06.02.2020 N 57449) [DOnextponHsii pecypc] //
CrnipaBo4HO-TIOMCKOBAs cucrema «Koncynbrant TLTEOCY.
URL:http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=L AW&N=345020&fld=134&
dst=1000000001,0&rnd=0.5989149124283691#09893595070554722 (nara oOparieHus:
19.10.2020)

@®enepanbhbiii  3akoH  oT  24.04.2020 N 122-®3 "O mnpoBeeHMM HKCIEPUMEHTa IO

UCIOJIb30BAHUIO 3JIEKTPOHHBIX JIOKYMEHTOB, CBSI3aHHBIX ¢ pabotoit"// WHTepHeT-mopran
npaBoBoii mH(popMaruu  http://www.consultant.ru/document/cons_doc LAW_ 351124/ (nara
oOpammenus: 19.10.2020)

[Tpuka3 Muntpyaa Poccun ot 14.05.2020 N 2401 "O6 ytBepkaeHuu [lonoxxkeHust o nopsake

MMPOBEACHUA DOKCIICPUMEHTA I10 HMCIOJb30BAHUIO OJJICKTPOHHBIX JOKYMCHTOB, CBA3AaHHBIX C
paboroi" (3apeructpupoBano B Muntocre Poccun 17.06.2020 N 58674)// Untepuer-nopran
npaBoBoil  MH(MOpMAaNUK https://www.garant.ru/products/ipo/prime/doc/74170714/, nata
obparmenus 01.10.2020.

OcHoBHas nuTeparypa

1. Kyz3nenoBa Tatbsina BsuecnaBoBHa. KaapoBoe nenonpou3BojCTBO : (TpaJAUIIMOHHBIE U
aBTOMATH3UPOBaHHbIE TEXHOJOTHM) : yueOHUK Juia By3oB / T. B. Ky3nenona. - Mocka: MDU,
2011. - 343, [1] c.: un.; 22 cm. - bubmumorp. B kou1e kH. - ISBN 978-5-383-00624-5: 450.00.

2. XypasneBa UMpuna BwutanseBHa. KazapoBoe n1en1onpou3BoaCTBO [DIeKTpOHHBIN
pecypc]: Haunmnaem ¢ Hyns. Aynut cBoumu cunamu. - Mocksa: Mznarensckuii JJom "MH®DPA-
M", 2010. - 184 c. - ISBN 978-5-16-004489-7. http://znanium.com/go.php?id=205822

3. KampoBoe nemonpousBoactBo: Haumnaem ¢ Hyms. Ayaut cBowmu criamu / W.B.
XKypasnesa, M.B. XKypasnesa. - 2-e uzn. - M.: HUL] UTHOPA-M, 2014. - 184 c.: 60x88 1/16 + (
Jorm. Mat. znanium.com). - (ITpocto, kpaTko, ObicTpo). (0) ISBN 978-5-16-008986-7 - Pexum
nocryna: http://znanium.com/catalog/product/417566
4. KagpoBoe aenonpon3BoactBo. Yueonuk. / C.JI. Ky3nernos, C.A. 'motoBa — M.: U3parenbcTBO
«TEPMUKAY, 2020. — 492 c.



http://www.consultant.ru/cabinet/stat/hr/2019-12-18/click/consultant/?dst=http%3A%2F%2Fpublication.pravo.gov.ru%2FDocument%2FView%2F0001201912160070%23utm_campaign%3Dhr%26utm_source%3Dconsultant%26utm_medium%3Demail%26utm_content%3Dbody&c=B6349A10D31EE36F3AC3B7D0048FEBB9F372A5A930F8FAA20CB6DC6E8C10331BA56C0C863256984852D13B9F2A6AA3F1C5D3B2E9ACD96B1210CA89215A39E764111FC52F01A5EDE5E442660B7ADB2A24AC30764C009ABE766DCAD146D10996A424A3D41AA7ACC7F8F7DDCDD756E556478115E7854262030D456F2561DD9A437881ADA5F01DE8B20E4DAD5CD19F88A05D4B9227E8B1467D707D461C0F584D6B107809977604FB311C22E16A79FFEC564F
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=345020&fld=134&dst=1000000001,0&rnd=0.5989149124283691#09893595070554722
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=345020&fld=134&dst=1000000001,0&rnd=0.5989149124283691#09893595070554722
http://www.consultant.ru/document/cons_doc_LAW_351124/
https://www.garant.ru/products/ipo/prime/doc/74170714/
http://znanium.com/go.php?id=205822
http://znanium.com/catalog/product/417566
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JlomonHUTEIBHAS IUTEPATYPA

1. KagpoBuky - Bce 0 mpuka3ax, KaapoBbiX U Hekanpossix / XKypasnesa U.B., XXypasiesa
M.B. - M.:HUL] UH®PA-M, 2016. - 516 c.: 60x90 1/16 (O6moxka. KbC) ISBN 978-5-16-
009887-6 - Pesxum moctyma: http://znanium.com/catalog/product/552853

2. Pa3paboTka METOAMKH TIOATOTOBKM OpPraHHW3allMM K BHEAPEHUIO  CHUCTEMBI
9JIEKTPOHHOTO JToKyMeHTooOopoTa [MuTepuer-xypuan "Haykosenenue", Beim. 1, 2014, ctp. -] -
Pexxum nmocryna: http://znanium.com/catalog/product/477586

3. 3amuTa KOH(UIEHINATBHOM uHbopMauu npu 3IIEKTPOHHOM
nokymertroobopore/Munun U.B., Munun O.B. - HoBocubupck : HI'TVY, 2011. - 20 c.: ISBN 978-
5-7782-1829-1 - Tekcrt: anexrponnsiii. - URL: http://znanium.com/catalog/product/546492

4. NudopmanmoHHbIE TEXHOJIOTHU U cUcTeMbl: YueOoHoe nocodue / E.JI. denorosa. - M.
NJI ®OPYM: HUL] UH®PA-M, 2014. - 352 c.: win.; 60x90 1/16. - (Beiciiee obpa3oBaHue).
(meperuter) ISBN 978-5-8199-0376-6 - Pexum JOCTyTIA:
http://znanium.com/catalog/product/429113

5. Undopmarrka, aBTOMAaTU3MpPOBAHHBIE HH()OPMAIMOHHBIE TEXHOJOTHMA M CUCTEMBI:
Vuebnuk / I'Bozaesa B.A. - M.:11Jl ®OPYM, HUIL UHOPA-M, 2015. - 544 c.: 60x90 1/16. -
(ITpodeccuonanproe  obpasoanme) ISBN  978-5-8199-0449-7 - Pexum  mocryna:
http://znanium.com/catalog/product/492670

6.2 Ilepeyenb pecypcoB HHPOPMALMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTH

«HHTepHET»

1. Bcepoccuiickuii Hay4yHO-HUCCIIEOBATEIbKUM HMHCTUTYT JOKYMEHTOBEAEHUS U
apxuBHoro nena (BHUMIAAJ) [Dnekrponnsiii pecypc] /BHUUIA]L - OnextpoH, maH.- M.,
[2001].— Pexum noctyma: www.vniidad.ru, cBo0oaHbIi. — 3ari. ¢ dKpaHa.

2. KoncantunroBas rpymmna «Tepmuka». [HopmartuBHO-mpaBoBas 0a3a IaHHBIX IO
JIeJIOTIPOU3BOJICTBY, JIOKYMEHTOOOOPOTY H apXWBHOMY Jeny| [DaeKTpoHHBIA pecypc] /
«Tepmuxa - DNEeKTPOH, JlaH.- M., [200-].— Pexum JOCTyIIA:
http://www.termika.ru/Catalog/catalog.html, ceoGoaubIi. — 3ari. ¢ sxpaHa.

3. Docflow. Bce o mupe 31meKTpoHHOro qoKyMeHTooOOpoTa. [[lopTam mocBsiieH
AIIEKTPOHHOMY JOKYMEHTOOOOpPOTY W CMEeXHBIM oTpaciasiM. OH TMpu3BaH MNpPeAOCTaBUTh
YUTATeNsIM CaMyl0 IIOJIHYI0, CTPYKTYpHUPOBaHHYIO U IOJIE3HYI0O HMH(OpMAIMI0 O pHIHKE,
TEXHOJIOTHSIX, PEIICHHUIX, KOMITAHUSIX U JINIaX]|. [DIEeKTpOHHBIN pecypc]| - DIeKTpoH, AaH.- M.,
2002-2004r — www.docflow.ru, cBoboaHbIit. — 3ari. ¢ 9kpaHa.

4. DOC-Online. He3aBucuMbIii OpTail O CUCTEMAax AJIEKTPOHHOTO JOKYMEHTOOOOPOTA.
www.doc-online.ru

5. TAdviser. IToptan BeiOOpa TEXHOJOTHI U MOCTABIIMKOB - [DIEKTPOHHBIN pecypc] -
http://www.tadviser.ru/.

6. Odunmanereiii caidt 1C: Tlpeanpusitue 8. - [InekrpoHHsIid pecypce] - https://v8.1c.ru/.

7. Oduunansueiii caiit 90C - DnekrponHsle OducHbie CucTeMbl. - [DJIEKTPOHHBIN
pecypc] - - https://www.eos.ru/eos_products

6.3 IlpodeccuonanbHbie 6a3bl JAHHBIX U MH(OPMAITMOHHO-CIIPABOYHbBIE
CUCTEMBI

Joctyn k npodeccuoHanbHbIM 6a3am naHHbIX: https://liber.rsuh.ru/ru/bases

HNudopmaninoHHbIe CIPaBOYHBIE CHCTEMBI:
1. KoncynpranT [lmtoc


http://znanium.com/catalog/product/552853
http://znanium.com/catalog/product/477586
http://znanium.com/catalog/product/546492
http://znanium.com/catalog/product/492670
http://www.doc-online.ru/
http://www.tadviser.ru/
https://v8.1c.ru/
https://www.eos.ru/eos_products
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2. Tapant

7 MatepuajibHO-TeXHHYECKOe o0ecnevyeHne TUCIUININHBI

Aynautopuu 1Sl TIPOBEACHHUS JICKIIHIA K CEMUHAPCKUX 3aHATUI C TEXHUYECKUMU CPEICTBAMU
00yueHus (MyIbTUMEIUA-TIPOSKTOP (BUICOTIPOCKTOP), IKpaH (IEPEHOCHON HIIA CTAI[MOHAPHBIN)),
KOMIIBIOTEPHBIN KJIacc JUIsl POBEICHUS JTa00PAaTOPHBIX 3aHSATHH.

1. Ilepeuens I1O

Nenr Haumenosanue 110 [IpousBoauTenn Cooco0
/m pacrpocTpaHeHHs
(ruyenszuonnoe unu
Cc60000HO
pacnpocmparsiemoe)
1. Adobe Master Collection CS4 Adobe JIMIICH3UOHHOE
2. Microsoft Office 2010 Microsoft JIALEH3UOHHOE
3. Windows 7 Pro Microsoft JIUIEH3MOHHOE
4. Microsoft Office 2013 Microsoft JIALEH3UOHHOE
5. Windows 10 Pro Microsoft JIUIEH3MOHHOE
6. Kaspersky Endpoint Security Kaspersky JIMIIEH3UOHHOE
7. Microsoft Office 2016 Microsoft JIMIEH3UOHHOE
8. Zoom Zoom JIAIICH3UOHHOE

2. Ilepeuens B/l u UCC

Nenr Haumenosanue
/m

1 | MexnayHaponHble peepaTtuBHble HaykomeTpuueckue bJl, noctynHbie B paMkax
HaloHanbHOU nmoanucku B 2020 T.

Web of Science

Scopus

2 | IIpodeccronanbubie moaHOTEKCTOBBIE B]l, TOCTYyIHBIE B paMKaxX HAI[HOHATEHON
noanucku B 2020 r.

Kypuaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuaner Taylor and Francis

3 | [IpodeccronanbHbIe MOTHOTEKCTOBBIC B/]

JSTOR

W3 nanwst Mo 00IeCTBEHHBIM ¥ T'YMaHHUTAPHBIM HayKaM
OnekrponHas oubauoreka Grebennikon.ru

4 | KoMmbroTepHble ClIpaBOYHbBIE MIPABOBbIE CUCTEMBI
Koncynprant [Lmtoc,
l"apanTt
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8 Oo0ecneueHnune 00pa3oBaTeJIbLHOI0 Mpolecca JAJIs JUIl ¢ OTPAHNYEHHBIMU

BO3MOKHOCTSAMH 310POBbA 1 HHBAJINA0OB
B xozae peanuzanuy IUCHUIIIMHBL KCTIOIB3YIOTCS CIIELYOLIUE JOIOIHUTEIIbHBIC
METOJIbl O00yYeHHMsI, TEKYIIEero KOHTPOJS YCHEBAEMOCTH U TMPOMEKYTOYHOM aTTeCTaluu
00yJaromuxcs B 3aBUCUMOCTH OT UX MHMBHIyaJIbHBIX OCOOCHHOCTEH:

® JUIs CJICIBIX U CIA0OBUISIIUX:

- JeKIUH O(OPMISIIOTCS B BHJE AJIEKTPOHHOIO JOKYMEHTa, JOCTYIMHOIO C MOMOIIBIO
KOMIIbIOTEPA CO CHELMATM3UPOBAHHBIM IIPOrPAaMMHBIM 00€CIICUeHHEM;

- TNHCHMEHHBIC 33JaHUS BBINOJHAIOTCA HAa KOMIBIOTEPE CO CHEIHAIH3UPOBAHHBIM
IPOTrpaMMHBIM 00€CIIEYeHUEM, UJIM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- oOecrnieunBaeTCsl MHIUBUIyaIbHOE paBHOMEPHOE ocBelieHue He meHee 300 srokc;

- JUIs BBIIOJHEHUS 3aJaHMsl NP HEOOXOJUMOCTH IPENOCTABISETCS YBEIMYMBAIOLIEE
YCTPOHCTBO; BO3MOXHO TAaK)K€ MCIIOJIb30BaHNE COOCTBEHHBIX YBEIMUUBAIOIINX YCTPOUCTB;

- IUCbMEHHBIE 3aJJaHUs 0(DOPMIISIOTCS yBEIMYEHHBIM HIPUPTOM;

- 9K3aMeH M 3a4€T MPOBOAATCS B YCTHOU (hOpME MITH BBITIOJTHSIOTCS B MMCbMEHHOM (popme Ha
KOMITBIOTEPE.

® Ui TIYXHUX M cIa00CTBIIIALIHNX:

- Jekuud O(OPMIIIOTCS B BHJIE JJIEKTPOHHOTO JOKYMEHTA, JHOO TPedOCTaBISAETCS
3BYKOYCHJIMBAIOLIAsl annapaTypa HHAUBUYaIbHOTO 110JIb30BaHMS;

- MUCHbMEHHBIC 33[aHUs BBITTOJIHSIIOTCS Ha KOMITBIOTEPE B TUCBMEHHOM (hopme;

- 3K3aMEH U 3a4€T ITPOBOJIATCS B MUCbMEHHOM (hopMe Ha KOMITBIOTEPE; BO3MOKHO IIPOBE/ICHUE
B (hopMe TECTUPOBAHUS.

e JUIs JIWL C HAPYIICHUSIMH OTIOPHO-/IBUTATEIBHOTO armapaTra:

- JeKUUM O(OPMIISIIOTCA B BHJE 3JIEKTPOHHOI'O JOKYMEHTa, JOCTYHHOI'O C IOMOILBIO
KOMITHIOTEPA CO CHEIMATN3UPOBAHHBIM ITPOrPAMMHBIM 00eCTieueHHEM;

- TIHUCBbMEHHbIC 33JaHUS BBINOJHAIOTCA HAa KOMIBIOTEPE CO CHELHMAIU3UPOBAHHBIM
MIPOrpaMMHBIM 00€CIIEeYeHUEM;

- 9K3aMeH M 3au4€T MPOBOAATCS B YCTHON (hopMe UM BBIIOJIHSIOTCSA B TUCbMEHHON (hopme Ha
KOMIIBIOTEPE.

ITpu HEOOXOIUMOCTH MpeTycMaTpUBAEeTCs yBETUUYEHUE BPEMEHH /IS IOATOTOBKU OTBETA.

[Ipouenypa  mnpoBeaeHHs  MPOMEXKYTOUYHOM  arTecTauuud g 0Oydaroluxcs
YCTaHABIMBAeTCS C Y4ETOM UX HMHIUBUAYAJIbHBIX ICUXO(PHU3HMUECKUX OCOOEHHOCTEN.
[TpomexyTo4Hast aTTEeCTAIHsI MOYKET TPOBOJAUTHCS B HECKOIBKO ITAIOB.

ITpu mpoBeneHNM NPOLEAYPHl OLEHUBAHUS PE3yIbTaTOB OOyUYeHMs MpPeaycMaTpHUBaeTCs
UCTIOJNIb30BAaHNE TEXHUYECKHX CPEJICTB, HEOOXOAMMBIX B CBSI3U C HWHIWBUAYAIbHBIMA
0COOEHHOCTSIMH 00yUaroIuXcsl. TH CPEACTBA MOTYT OBITh ITPEJOCTABIEHBl YHUBEPCUTETOM, WU
MOTYT HCIIOJIb30BaThCsl COOCTBEHHbBIE TEXHUUECKHE CPEJICTBA.

[IpoBenenne mpoueAypbl OLIEHUBAHMUA  pe3ylIbTaToB  OOy4deHUs JIOMyCKaeTcss ¢
UCTIOJIb30BaHUEM JAMCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHA.

ObecneunBaeTcs A0CTyN K MH(MOPMAIMOHHBIM U OMOIMOrpauyeckuM pecypcaMm B CETH
WuTepHer s Kaxkaoro oOywaromierocsi B ¢gopMmax, aJalTUPOBAHHBIX K OTPaHUYEHHUSM HX
3JI0pOBbsI U BOCTIPUSTHS HHPOPMALIUU:

® IS CJICTIBIX U CIA0OBUISIIUX:

- B [Ie4aTHOM (hopMe YBETMUEHHBIM HIPUPTOM;

- B (hopMe IIEKTPOHHOTO JJOKYMEHTA;

- B hopme ayauodaiina.

® I TUIYXUX U CIa0O0CTBIMIANTNX:

- B IeYaTHOH popme;

- B (hopme 371eKTPOHHOTO TOKYMEHTA.

e IS 0O0YYarONIMXCs C HApYIIEHUSIMU OTIOPHO-/IBUTaTEILHOTO anapara:
- B IeYaTHOH popme;
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- B (hopme 31eKTPOHHOTO TOKYMEHTA;
- B hopme aynuodaiina.
Y4eOHble ayIUTOPUHN AJI1 BCEX BHUJIOB KOHTAKTHOW M CAMOCTOATEIbHOU padOThI, HAy4YHAS
OnbnuoTeka W WHBIC TIOMEIICHUS NIl O0ydYeHUs OCHAIICHBI CIeNHaIbHBIM 000pyJAOBaHUEM U
y4eOHBIMU MECTaMH C TEXHHUUYECKUMHU CPEJICTBAMU O0yUEHUSI:
JUTSL CTICTIBIX U CTIa00BUISIINX:
- YCTPOMCTBOM JJIsl CKaHUpoBaHus 1 uTeHus ¢ kamepoit SARA CE;
- mucruieeM bpaitns PAC Mate 20;
- npuaTepom bpaitst EmBraille ViewPlus;
JUISL TIIyXUX U CIa00CIbIIIAIIIX:
- aBTOMATHU3WPOBAaHHBIM pabOYMM MECTOM JJIsi JIIOJCH C HapylmIeHHEeM CcllyXa W
C1a0OoCTBIIIAIINX;
- aKyCTUYECKHI YCWIUTENh U KOJOHKH;
JUTs1 OOYHAIOIINXCSl C HAPYIICHUSIMU OTIOPHO-/IBUTATEIBLHOTO anmapara:
- IepeIBKHBIMU, PETYJINPYEMbIMH 3proHoMuueckumu napramu CU-1;
- KOMITBPIOTEPHOM TEXHUKOW CO CIIEIUATBHBIM POTPAMMHBIM 00€CIICYCHHEM.

9 Metoauueckue MaTepuasibl

Ils1aHbI NPAKTHYECKUX 3aHATH.

Tema 1. Buabl HH(pOPMALMOHHBIX TEXHOJIOTHH /151 KAAPOBOM CJIYKObI
3ananusa 1Jid BLINOJHEHNSA:

1. Tlomp3ysicb HCTOYHMKAMH B ceTH LVIHTEepHET O3HAKOMUTBbCSI C  BHIAMHU
MH(POPMALIMOHHBIX TEXHOJOTHH, TPUMEHSEMBIX sl OOeCTIeUeHHs AeATEIIbHOCTH
Ka/IpOBOM CITyKOBI.

2. OCHOBHBIC THIBI IPOTPAMMHOTO OOecHeueHs] U 00O0pYAOBaHMS IS OpraHU3aluU
paboThI KaJIpOBOM CITY>KOBI.

3. Cpnenars 0000IIAOIIHIA BEIBOJL.

HUcrounuku:

Docflow. Bce o wmupe »aiekTpoHHOrO goKyMeHTOOOOpoTa. [[lopram mocBsiieH
AJIEKTPOHHOMY JIOKYMEHTOOOOpOTYy M CMeXHbIM oTpacisiM. OH Tmpu3BaH MNpeI0CTaBUTh
YUTATENISIM CaMyIO0 TIOJIHYIO, CTPYKTYpPUPOBAaHHYIO W TIOJIE3HYIO HMH(OPMAIMIO O pHIHKE,
TEXHOJIOTUSX, PEIICHUAX, KOMIIAHUSX U Julax]. [DJIEKTpOHHBIA pecypc] - DIEKTpOH, JaH.—
http://www.docflow.ru, ceoGoaHbIi. — 3ari. ¢ sKpaHa.

DOC-Online. He3aBucuMblii mopTan O CHCTEMax 3JIEKTPOHHOTO JTOKYMEHTOOOOpOTA.
www.doc-online.ru

Koncantunroass rpymma «Tepmuka». [HopmaTtuBHO-mipaBoBasi 0a3za JaHHBIX 110
JEIONPOU3BOJCTBY, JOKYMEHTOOOOpPOTY M apXuBHOMY Jeny]| [OnekTpoHHbId pecypc] /
«Tepmukay - DIIeKTPOH, JaH.- M., [200-].— Pexum JOCTYTIA:
http://www.termika.ru/Catalog/catalog.html, ceo6oaHbIit. — 3ari. ¢ skpaHa.

Tema 2. OcHOBHble (YHKIHOHAJIBbHbIC XAPAKTEPUCTHKH W TpeOOBaHHMA K
HH(OPMAIMOHHBIM CHCTEMaM JIsl KaAPOBOH CJIYKOBbI
3agaHus 1019 BHINOJIHEHHS

1.

HOHBSYSICB HCTOYHUKAMHU B CCTHU I/IHTepHCT, a TaKKC MaTcpuaiaMu HpCSCHTaHHﬁ,
MMPEAOCTAaBJICHHBIX MTPEIIOAaBaTCICM, OIPEACIINTD:

OCHOBHBIC (t)y'HKI_[I/IOHaJ'ILHBIe XapaKTCPUCTHUKHU,

JOMMOJIHUTECIIbHBIC MOAYJIN,


http://www.doc-online.ru/
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OCHOBHBbIE TEXHHYECKHE XapaKTePUCTUKH M TpeOoBaHUS K HH(GOPMALMOHHBIM
CUCTeMaM, TPUMEHSIEMBIX JUIsI 00ECTICUCHHS IeATETbHOCTH KaAPOBOU CITYKOBI.

2. Cnenarb 0000MIArOIMIT BEIBO/IL.

Hceroynukm:

OcHoBHas JuTepaTypa

1. Kysnenona Tarbsina BsiuecnaBoBna. KajpoBoe 1e1onpou3BoACTBO © (TpaJULIMOHHBIE U
aBTOMAaTHU3UPOBAHHBIC TEXHOJOTHUH) : yueOHUK mjis By30B / T. B. Ky3nemnona. - MockBa: MOU,
2011. - 343, [1] c.: un.; 22 cMm. - bubnuorp. B kouIe kH. - ISBN 978-5-383-00624-5: 450.00.

2. Xypasnesa HMpuna BuranseBna. KamgpoBoe aemonpou3BOACTBO [DIEKTPOHHBIN
pecypc]: Haunnaem ¢ nyns. Aynut ceoumu cunamu. - Mocksa: Uznarensckuii JJom "MH®DPA-
M", 2010. - 184 c. - ISBN 978-5-16-004489-7. http://znanium.com/qo.php?id=205822

3. KagpoBoe npenompousBoactBo: Haumnaem ¢ Hynsa. Aymut cBoumu cuiamu / W.B.
Kypasnesa, M.B. XKypasnesa. - 2-¢ u3a. - M.: HUL] THOPA-M, 2014. - 184 c.: 60x88 1/16 + (
Horm. mat. znanium.com). - (IIpocto, kpatko, ObicTpo). (0) ISBN 978-5-16-008986-7 - Pexum
noctyra: http://znanium.com/catalog/product/417566

Hcrounukm:

1. KoncantunroBas rpymmna «Tepmuka». [HopmatuBHO-TipaBoBas 0a3a IJaHHBIX IO
JIEJIONPOU3BOJICTBY, JIOKYMEHTOOOOpPOTY U apXWBHOMY jeny| [DnekTpoHHBI pecypc] /
«Tepmuka - DNEeKTpOH, JaH.- M., [200-].— Pexum JOCTyTa:
http://www.termika.ru/Catalog/catalog.html, ceo6oaHbIi. — 3ari. ¢ sKpaHa.

2. Docflow. Bce o mmupe 37IeKTpOHHOTO JOKyMeHTooOopoTa. [[lopTanm mocBsieH
AJIEKTPOHHOMY JIOKYMEHTOOOOPOTY M CMEXHBIM oOTpaciisiM. OH Mpu3BaH MPeIOCTaBUTH
YUTATEISIM CaMyl0 IOJIHYIO, CTPYKTYPUPOBAHHYIO M TIOJE3HYIO HH(OpPMALHUI0O O pBIHKE,
TEXHOJIOTHSIX, PEIICHUIX, KOMITAHUSIX W JINIaX]|. [DIEeKTPOHHBIN pecypc]| - DIeKTpoH, AaH.- M.,
2002-2004r — www.docflow.ru, cBoboambIif. — 3ari. ¢ sKpaHa.

3. DOC-Online. He3aBrcuMblii mOpTan 0 CUCTEMAax JIEKTPOHHOTO JOKYMEHTOOOOPOTA.
www.doc-online.ru

4. TAdviser. [Topran BEIOOpa TEXHOJOTHIA U MOCTABIIUKOB - [DIEKTPOHHBIA pecypce] -
http://www.tadviser.ru/.

Tema 3. O030p ppiHKa HHPOPMANMOHHBIX CHCTEM /IS KAAPOBOii CIyKObI
3agaHus 1719 BHINOJIHECHHUSA:

1. Tlonme3ysich UCTOYHHMKAMU B ceTH WHTEpHET M3Y4YUTh COCTOSIHUE W TEPCHEKTHUBBI
pa3BUTHS pPbIHKa WHGOPMAIMOHHBIX CHUCTEM [UIsl KaJpoBOW CiykObl. BbIIBUTH
HauboJsee N3BECTHBIX Pa3pabOTUNKOB CUCTEM U UX MPOTYKTHI.

2. CpenaTh 0000IIAIOIINIA BEIBOI.

OcHoBHas iuTepaTrypa

1. Ky3nenona Taresna BsauecnaBoBHa. KagpoBoe nenonpou3BoACTBO : (TPaAUIIHOHHBIE U
aBTOMATHU3UPOBAaHHBIE TEXHOJIOTMH) : yueOHUK Juist By30B / T. B. Ky3neuosa. - Mocksa: MOU,
2011. - 343, [1] c.: un.; 22 cm. - bubnuorp. B koHIe kH. - ISBN 978-5-383-00624-5: 450.00.

2. XypasneBa HMpuna BwuramseBHa. KazmpoBoe 1e1onpon3BOICTBO [DIEKTPOHHBIN
pecypc]: Haunnaem ¢ Hyns. Aynut cBouMmu cunamu. - Mocksa: M3narensckuii Jom "MH®PA-
M", 2010. - 184 c. - ISBN 978-5-16-004489-7. http://znanium.com/go.php?id=205822

3. KampoBoe nenompousBoactBo: Hauwmnaem ¢ Hyms. Ayaut cBoummu cuiamu / W.B.
XKypasnesa, M.B. XKypasnesa. - 2-¢ uzn. - M.: HUL] UTHOPA-M, 2014. - 184 c.: 60x88 1/16 + (
Jom. Mat. znanium.com). - (IIpocto, kpaTtko, ObicTpo). (0) ISBN 978-5-16-008986-7 - Pexum
noctyma: http://znanium.com/catalog/product/417566

HUcrouyHuku:

1. KoncantunroBas rpymnma «Tepmuka». [HopmarmBHO-TipaBoBasi 0a3a aHHBIX 10
JIETIOTIPOU3BOJICTBY, JTOKYMEHTOOOOPOTY | apXuBHOMY Jeny| [DaexkTpoHHBIA pecypc| /
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«Tepmukay - DJEeKTPOH, JIaH.- M., [200-].— Pexum JOCTyTa:
http://www.termika.ru/Catalog/catalog.html, ceo6oaubIii. — 3ari. ¢ skpaHa.

2. Docflow. Bce o mmupe 37IeKTpOHHOrO JOKyMeHTooOopoTa. [[lopTanm mocBsieH
AJIEKTPOHHOMY JOKYMEHTOOOOPOTY W CMEXHBIM oTpacisM. OH TMpu3BaH MPEAOCTaBUTh
YUTATENsIM CaMyl0 IMOJIHYIO, CTPYKTYPHUPOBAaHHYIO M TIOJIE3HYI0 HH(QOpPMAIMIO O pPBIHKE,
TEXHOJIOTHSIX, PEIICHUIX, KOMITAHUSIX U JILAaX]. [DJIEKTPOHHBIN pecypc]| - DIeKTpoH, AaH.- M.,
2002-2004r — www.docflow.ru, cBoboaHbIi. — 3ari. ¢ sKpaHa.

3. DOC-Online. He3aBrcuMblii OpTan O CUCTEMAax 3JIEKTPOHHOTO JOKYMEHTOOOOPOTA.
www.doc-online.ru

4. TAdviser. [Topran BeIOOpa TEXHOJOTHI U MOCTABIIUKOB - [DIEKTPOHHBIN pecypce] -
http://www.tadviser.ru/.

Tema 4. OcHOBHbIEe PyHKUMOHAJbHBIE BO3MOkHOCTH 1C: 3apmiiata u ynpaBJieHue
NMepcoHaIoM 8»
3agaHus A5 BHINOJIHEHHS:

1. O3HaKOMHTBCS ¢ 0COOEHHOCTIMHU HHTepdeiica cuctemsl. (http://v8.1c.ru/hrm/online/)

2. 3y4uTh OCHOBHBIE 3JIEMEHTBI CUCTEMBI.

3. O3HaKOMHUTBHCS C OCHOBHBIMH (YHKLUUSMH M BO3MOKHOCTSAIMH CHCTEMBI (3aIlyCK
CUCTEMBI, HAaCTPOIKa CIIPaBOYHUKOB, BE/ICHUE IITATHOI'O PACIUCAHUs, BEICHNUE IMYHBIX KapTOUYEK
paOOTHUKOB, IepecyeT OKJIaaoB, 3arpy3ka ngaHHbix u3 C3BK, Beaenue uHdopmanum o
KOMaHJAMPOBKax, BeJleHue Ta0es yueTa UCI0JIb30BaHus pabouero BpeMeHH, PyHKIUS «PE3EpBy,
(GYHKLIHS «IIOMCK», BEJIEHUE IMPHUKA30B MO JIMYHOMY COCTaBy, (POPMHUpPOBAHME CTaHIAPTHBIX
OTYETOB, IIPOTOKOJIMPOBAHNE AEUCTBUN B CUCTEME).

4. V3yunTh JOMNOJHUTENbHBIE (PYHKIUHN cHcTeMbl (OLeHKa 3((PeKTHBHOCTH NepcoHaa,
oXpaHa TpyJa u Jap.).

KOHTpOJ’[bHI)Ie BOITPOCHI:

1. O6nacTe NpUMEHEHUS.

2. YpoBeHb NOJTOTOBKU MOJIb30BATENEH B CHCTEME.
3. IlepeueHb SKCIITyaTaIIMOHHOMN TOKYMEHTAIINH.
4. HaznaueHue cUCTEMBI, €€ OCHOBHBIE (DYHKIIHH.

HUcrouynuku:
Odunmaneheiii caiit 1C: [pennpusitue 8. - [DnekTpoHHbIi pecypc] - https://v8.1c.rul.

Tema 5. UHdpopmManHOHHBIE CHCTEMbl KaJApPOBOIr0 AEJI0NPOM3BOACTBA POCCHICKHUX
pa3padoTYnKOB

3aganus 1J19 BHINOJHEHHU

1. Osuakomuthcs ¢ Cucremoit «BOCC. Kanmposuk» https://boss.ru/company/articles/
Xapakrepuctuka paspabotunka Kommanus «bBOCC. KazapoBble cucTeMB» U NPOAYKTA.
Cnemuduueckne ocodeHHOCTH cucTeMbl. Hasnauenue cuctembl. OcoOeHHOCTH HHTepderica.
OCHOBHBIE 3JIEMEHTBHI CHCTEMBI. 3amyck cucTteMbl. OcHoBHble (yHKIMM cucTeMbl. (M3yunTh
o0yuJaromye MaTepralbl o padoTe B CHCTEME: BEJCHHE ITATHOTO PACITUCAHNS, BEJICHHE IMIHBIX
KapTo4yeK pabOTHUKOB, y4eT paboyero BPEeMEHHU, BEJCHHE PACHOPSAUTENbHON JOKYMEHTAIUH,
(dbopMHpOBaHUE CIIPABOK U OTYETOB, DIIEKTPOHHBIE TPYJIOBBIC KHIKKHU H T.JI.).

2. Os3nakomuthcsi ¢ uHPOpManmoHHOW cucreMoil AWT «YmpaBieHHEe NEPCOHATIOM)
https://aitsoft.ru/support/drivers.ntml. ~ Xapakrepuctuka  pa3paboTynka W MPOAYKTA.
Cnemuduueckne ocodeHHOCTH cucTeMbl. Hasnauenue cuctembl. OcoOeHHOCTH HHTepderica.
OCHOBHBIE PJIEMEHTHl U MOJYJH CHCTEMBbl. 3amyck cUcTeMbl. OCHOBHBIE (DYHKLIUU CHCTEMBI.



http://www.doc-online.ru/
http://www.tadviser.ru/
http://v8.1c.ru/hrm/online/
https://v8.1c.ru/
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(M3yuuTh pyKOBOJCTBA IMOJb30BATENs U 00ydarolMe Marepuayibl: GOpMUPOBAHUE CTPYKTYPHI,
BEJICHUE INTATHOTO pACIUCAHUS, BEACHHE IUYHBIX KApTOUYCK PaOOTHHKOB, Yy4eT pabouero
BPEMEHH, BEJCHHUE PACHOPATUTEIHON JOKYMEHTaluu, (OpMHUPOBAHHUE CIIPABOK MU  OTUETOB;
AIIEKTPOHHBIE TPYJOBbIC KHUKKH H T.JI.).

3. Osnakomutbcs ¢ Cucremorn lNamaktnka HCM (Human Capital Management —
yhnpaBjieHHe 4ejoBedeckuM Kammrtaiom) https://galaktika.ru/erp/erp-up  Xapakrtepuctuka
pa3paboTunka u mnponykra. Crnenuduueckue OCOOEHHOCTHM CUCTeMbl. HazHaueHHe CHCTEMBI.
Ocobennoctu unTepdeiica. OCHOBHBIE 3JIEMEHTHI W MOJAYJIU CHUCTEMbI. 3amyCK CHCTEMBI.
OcHoBHble pyHKIHUu cucteMbl. Cuctema «[amaktnka HCM» Onmcanue (QpyHKIIMOHAIBHOCTH
cucremsl https://galaktika.ru/docs/HCM _about.pdf)

[TpoBecTu cpaBHUTENBHBIN aHAJIN3 PACCMOTPEHHBIX CUCTEM (TabJnila CPABHEHHUS).

KoHTpo/bHbIE BONIPOCHI:

1. HanbGonee u3BecTHbIE OTEUECTBEHHBbIE Pa3pabOTKU HMH(OPMAIMOHHBIX CHUCTEM IS
KaJ[pOBOM CITy>KOBI.

2. OyHKIMOHAIbHbIE XapaKTEPUCTUKU U OCOOEHHOCTH CHUCTEM.

3. CpaBHUTENbHasT  XapaKTepUCTUKAa  MH(POPMAIMOHHBIX  CHCTEM  KaJpOBOIO
JIeNIOTIPOU3BO/ICTBA.

HUcroynukmu:

1. DOC-Online. He3aBucuMmblii mopTajl 0 CHCTEMax 3JCKTPOHHOTO JOKYMEHTO00OpPOTA.
www.doc-online.ru

2. TAdviser. TTopran BeIOOpa TEXHOJOTHI M MOCTABIIUKOB - [DJICKTPOHHBIN pecypc] -
http://www.tadviser.ru/.

3. Odunmaneheiii caidt 1C: Tpeanpusitue 8. - [InekrpoHHslii pecypce] - https://v8.1c.ru/.

4. Odunmanpueiii cailt D0C - DnektponHble OducHbie CucTeMbl. - [DIEKTPOHHBIN
pecype] - - https://www.eos.ru/eos_products

5. O¢unmansusiit cailt Kommanuu «bOCC. KagpoBbie cuctemsl - [ DNeKTpOHHBIN pecypc]
https://boss.ru/company/articles/.

6. Odunmaneueiii caiit Kopnopamuun «[amaktuka» - [DIeKTpoHHBIH pecypc]
https://galaktika.ru/erp/erp-up.
7. OdunmanbHbIf cauT AnT® Codr - [DnexTpoHHbIH pecypc]

https://aitsoft.ru/support/drivers.html.

9.2 MeTtoanyeckne peKOMeHAalMU MO MOAr0TOBKe NMMCbMEHHBIX padoT

Bug camocrosiTennbHOM paboTHI: TOATOTOBKA pedepara.

[TonroroBka pedepara MO3BOISAET 3aKPENUTh TEOPETUUYECKUE 3HAHUA IO AUCIMILIUHE,
nproOpeCcTH HAaBBIKK CaAMOCTOSITENIFHOTO YTITyOJIEHHOTO M3Yy4YeHHs OJJHOTO W3 pasJesioB Kypca.
[Tpu moaroToBke pecdepara CTyIEHTHI MOJIYYAlOT HABBIKU U yMEHHE paboTaTh ¢ HCTOUHUKAMHU U
JTUTEPATypO, AaHATU3UPOBATh (AKThl W JaHHBIC CICNHAILHOW JIMTEPATyphl, U3Jararb
MPOYUTAHHOE COBPEMEHHBIM MTPO(HECCHOHATBHBIM S3BIKOM.

Pedepar momken 6bITh 0POPMIIEH B COOTBETCTBUHU C TPEOOBAHHUSIMHU, TPEABIBISIEMBIMH K
MOJITOTOBKE U OPOPMIICHHIO HAyYHBIX PaboT.

Pedepar Bxirouaer:

- TUTYJIBHBIN JIUCT;

- OTJIaBIICHHE;

- BBEJICHUE;

- OCHOBHYIO 9acCTh (TeMaTHYEeCKHE pa3/ieibl);

- 3aKJIIOYCHUE;

- CITUCOK MCTIOJIh30BAaHHBIX HCTOYHUKOB U JIUTEPATYPHI.


https://galaktika.ru/erp/erp-up
https://galaktika.ru/docs/HCM_about.pdf%20-%20(Система
http://www.doc-online.ru/
http://www.tadviser.ru/
https://v8.1c.ru/
https://www.eos.ru/eos_products
https://boss.ru/company/articles/
https://galaktika.ru/erp/erp-up
https://aitsoft.ru/support/drivers.html
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O6nem pedepara - 15-20 crpanun; Tekcta (mpu Habope uepes 1,5 uHTEpBasia U paMepe
mpudTa 13-14). PedepaT numiercs Ha OAHOI CTOPOHE CTaHIAPTHOTO JUcTa Oymaru ¢popmara A4
(210x197Mmm).

Crpanunsl pedepara Hymepyrorcss apabckuMu mudpamu Ha BEpXHEM MoJie JHcTa, 0e3
KaBbIUEK, NE(PUCOB U APYTHX 3HAKOB NMPEMUHAHUS. TUTYIIBHBIN JIUCT U OTJIABJICHUE HE HYMEPYIOT,
HO BKJTFOYAOT B 001K 00beM pedepara.

Hay4Ho-cripaBo4HbI anmapat pedepara BKIFOYAET CIIMCOK KCTOYHUKOB M JIUTEPATYPHI U
HOJCTPOYHBIE CHOCKHU. I10JCTpOYHBIE CHOCKM MCHOJB3YIOTCS BO BCEX CIIydasX IIUTUPOBAHUS B
TEKCTe pedepaTa MPaBOBBIX aKTOB, TOKYMEHTOB, TPOHW3BEACHUI aBTOPOB MOHOTrpaduid, cTaTei,
y4eOHUKOB, yUeOHBIX TTOCOOMUIA, 8 TAK)KE MTPH IIUTHPOBAHUH CTAHJAPTHBIX ONPEICIICHUN TEPMUHOB
u noHsATHi. Bee npuBoauMele B pedepare dhakThl, UGB, 1aThl, KOHKPETHBIC AHHBIC TAKKE
JIOJIKHBI OBITH TIOATBEPIKIACHBI TIOJICTPOYHBIMU CHOCKAMHU.

CHOCKHM HyMEpYIOT B TIpeJieiax OJHON CTPaHHUIIbI apaOCKUMH TU(PPaMHU, TEKCT CHOCKH
pa3MeIIaroT MO/ OCJIEIHENH CTPOKOM TeKCTa

9.3 Meroanueckue yKkazaHusi JAJsi 00y4AOIIHUXCS M0 OCBOECHUIO TUCITUTITIMHBI
(MoayJin)

Tema 1. Buabl HH(pOPMALMOHHBIX TEXHOJIOTHH /151 KAAPOBOM CJIYKObI

IToaroroBKa K JeKIUH
Cooepotcanue (nepeuenv 60npocos):

1. ABTOMaTU3MpPOBaHHBIE TEXHOJIOTHH JIJIsl KaJIPOBOTO JIETOTPOU3BOJICTBA.
2. UndopmaninoHHbIe TEXHOJIOTUN YIIPABICHUS TPYIOBBIMU PECYPCAMU MPEANIPUSATHS.

Pexomenganum:
H3yyumo mamepuanvt ucCmo4HuKos:

1. Kysnenona Tarssina BsiuecnaBoBHa. KangpoBoe 1enonpon3BoACTBO : (TpaIUIIMOHHBIE U
aBTOMATH3UPOBaHHbIE TEXHOJOTHM) : yueOHUK Juid By3oB / T. B. Ky3nenoBa. - MockBa: MDU,
2011. - 343, [1] c.: un.; 22 cMm. - bubmumorp. B konIe kH. - ISBN 978-5-383-00624-5: 450.00.

2. XypasneBa HMpuna BwuramseBHa. KampoBoe 1e1onpon3BOICTBO [DIEKTPOHHBIN
pecypc]: Haunnaem ¢ Hyns. Aynut cBouMmu cunamu. - Mocksa: M3narensckuii Jom "MHOPA-
M", 2010. - 184 c. - ISBN 978-5-16-004489-7. http://znanium.com/go.php?id=205822

3. Kagposoe apenompousBoactBo: Haumnaem ¢ Hynsa. Ayautr cBoumu cuiamu / W.B.
XKypasnesa, M.B. XKypasnesa. - 2-e uzn. - M.: HUL] UTHOPA-M, 2014. - 184 c.: 60x88 1/16 + (
Jomn. mar. znanium.com). - (IIpocto, kpatko, 6bicTpo). (0) ISBN 978-5-16-008986-7 - Pexum
noctyma: http://znanium.com/catalog/product/417566

HUcrouynuku:

1. Docflow. Bce o mupe 3ieKTpOHHOrO JOKyMeHTOOOOpoTa. [[lopTranm mocsineH
AJIEKTPOHHOMY JIOKYMEHTOOOOpOTYy M CMeXHbIM oTpaciasiM. OH Tmpu3BaH MNpeJI0CTaBUTh
YUTATENsIM CaMyl0 I[IOJIHYIO, CTPYKTYPHUPOBaHHYIO M IIOJIE3HYI0 HMH(OpPMAlMI0 O pPBIHKE,
TEXHOJIOTHSIX, PEIICHUIX, KOMIIAHUSIX U JIMLAX]. [DJIEKTPOHHBIN pecypc] - DIeKTpoH, AaH.- M.,
2002-2004r — www.docflow.ru, cBoboaHbIi. — 3ari. ¢ sKpaHa.

2. DOC-Online. HezaBucumblii mopTaji 0 CUCTEMax 3JCKTPOHHOTO JOKYMEHTO00OpPOTA.
www.doc-online.ru

3. TAdviser. Tloptan BbIOOpa TEXHOJOTHI W MOCTABIIMKOB - [DIEKTPOHHBIN pecypc] -
http://www.tadviser.ru/.

4. Opunmaneuelii caiit 1C: [pennpustue 8. - [DnekTpoHHbIi pecypc] - https://v8.1c.rul.



http://znanium.com/go.php?id=205822
http://www.doc-online.ru/
http://www.tadviser.ru/
https://v8.1c.ru/
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5. Odummaneaeiii cait D0C - DnexrponHsie OducHbie CUCTEMBI. - [DIEKTPOHHBIN
pecypc] - - https://www.eos.ru/eos_products

Tema 2. OcHOBHble (YHKIHOHAJIbHbIE XAPAKTEPUCTUKM MW TpPeOOBaHHUA K
HH(OPMANMOHHBIM CHCTEMAaM JIJIs1 KAJAPOBOH CJIYKObI

IMoaroroBka K JeKINHU
Cooepotcanue (nepeuenv 60npocos):

1. OcHOBHBIE (PYHKIIMOHATbHBIC XAPAKTEPUCTUKA U BO3MOKHOCTH WH(POPMAITMOHHBIX
CHUCTEM JUTsI KaJpOBOM CITY>KOBI OpraHHU3aIUH.

2. TexHUYECKHE M TEXHOJOTHYECKHE TpeOOBaHUs K WH(DOPMAIMOHHBIM CHUCTEMaM IS
KaJIpOBOM CITyKOBI.

3. TpebGoBanust mo 3ammre wHQOpManWu B cUCTeMe. PacmperneneHue mpaB JOCTyIa
I10JIb30BaTEIICH.

Pexomenganumu:
H3yuume mamepuanvt uCmouHUKo8:

1. Kysnenona Tarssina BsiuecnaBoBna. KanpoBoe 1emonpon3BoaACTBO © (TpaJIUIIMOHHBIE U
aBTOMATHU3UPOBAaHHBIE TEXHOJNOTHK) : yueOHuK it By30B / T. B. Ky3neunoBa. - Mocksa: MOU,
2011. - 343, [1] c.: un.; 22 cMm. - bubnuorp. B kouIe kH. - ISBN 978-5-383-00624-5: 450.00.

2. KXypasnea MWpuna BuranseBna. KagpoBoe 1enonpou3BoACTBO [DIEKTPOHHBIN
pecypc]: Haunnaem c¢ nHynsa. Ayaut cBoumu cunamu. - Mocksa: U3narensckuii JJom "MHDPA-
M", 2010. - 184 c. - ISBN 978-5-16-004489-7. http://znanium.com/qo.php?id=205822

3. KagpoBoe penompousBoactBo: Haumnaem ¢ Hymsa. Aymut cBoumu cuiamu / W.B.
Kypasnesa, M.B. XKypasnesa. - 2-¢ u3a. - M.: HUL] THO®PA-M, 2014. - 184 c.: 60x88 1/16 + (
Jorm. mat. znanium.com). - (IIpocto, kpaTtko, ObicTpo). (0) ISBN 978-5-16-008986-7 - Pexum
noctyna: http://znanium.com/catalog/product/417566

Hcerounukm:

1. Docflow. Bce o mupe 31eKTpoHHOro mokymMeHTooOopota. [[lopranm mocBsiieH
AIIEKTPOHHOMY JOKYMEHTOOOOpPOTY W CMEXHBIM oTpaciasiM. OH TMpu3BaH MNpPeAOCTaBUTh
YUTATEIsIM CaMyl TOJIHYIO, CTPYKTYpPUPOBAHHYIO M TIOJE3HYIO HH(OPMALUIO O pHIHKE,
TEXHOJIOTHSIX, PEIICHUIX, KOMITAHUSIX U JINIax|. [DJIEeKTpOHHBIN pecypc] - DIeKTpoH, AaH.- M.,
2002-2004r — www.docflow.ru, cBoboaHbIit. — 3ari. ¢ 9kpaHa.

2. DOC-Online. He3zaBucuMblii mopTajli 0 CHCTEMax 3JCKTPOHHOTO JOKYMEHTO00OpPOTA.
www.doc-online.ru

3. TAdviser. IToptan BeiOOpa TEXHOJOTHI U MOCTABIIMKOB - [DIEKTPOHHBIN pecypc] -
http://www.tadviser.ru/.

4. Opunmanehelii caiit 1C: [pennpustue 8. - [DnekTpoHHbIil pecypc] - https://v8.1c.rul.

5. Odunmansueiii caiit 90C - DnekrponHsle OduchHbie CuUCTeMbl. - [DJIEKTPOHHBIN
pecype] - - https://www.eos.ru/eos_products

Tema 3. O030p pbIHKA HHGPOPMANMOHHBIX CUCTEM JJIS1 KAAPOBOH CJIIYAKObI

IMToaroroBka K JeKuu
Cooeporcanue (nepeuenv 60npocos):

1. CocrossHuE pPOCCHUHCKOTO ¥ MHPOBOTO pbIHKA HH(DOPMAIMOHHBIX KaJIpPOBBIX
TEXHOJIOTHI.

2. OCHOBHBIC TEH/ICHIIUHU U MEPCIIEKTUBBI Pa3BUTUS PhIHKA MH(OPMAITMOHHBIX KaJIPOBBIX
TeXHOIOTHH. «O0IauHbIe» TEXHOIOTHH.


https://www.eos.ru/eos_products
http://znanium.com/go.php?id=205822
http://www.doc-online.ru/
http://www.tadviser.ru/
https://v8.1c.ru/
https://www.eos.ru/eos_products
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3. TlpoGiembl BHEApEHHs] W TMYTH WX MpeoaoncHus. DPGHEKTUBHOCTh OT BHEIPEHUS
MH(POPMALIMOHHBIX CHCTEM B KaJIpOBOM CITy:X0e.

PexomMenganuu:
H3yuumo mamepuaivt uCmo4HuKo8:

1. Ky3neuona Taresna BauecnaBoBna. KagpoBoe 1enonpou3BoACTBO : (TPaAUILIMOHHBIE U
ABTOMATHU3UPOBAHHBIC TEXHOJIOTHH) : yueOHuK 1t By30B / T. B. Ky3nenosa. - Mocksa: MOU,
2011. - 343, [1] c.: un.; 22 cm. - bubnuorp. B koHie kH. - ISBN 978-5-383-00624-5: 450.00.

2. XypasneBa HWpuna BwutanseBHa. KazapoBoe 1e10npou3BOICTBO [DIeKTPOHHBIN
pecypc]: Haunnaem ¢ Hyna. Ayaut cBoumu cuiaMu. - MockBa: M3narensckuii Jom "MH®PA-
M", 2010. - 184 c. - ISBN 978-5-16-004489-7. http://znanium.com/go.php?id=205822

3. KagpoBoe nenonpousBonctBo: Haumnaem ¢ Hynsa. Ayaut cBommu cuiamu / W.B.
XKypasnesa, M.B. XKypasnesa. - 2-e uzn. - M.: HUL] THOPA-M, 2014. - 184 c.: 60x88 1/16 + (
Hom. mat. znanium.com). - (IIpocto, kpatko, 6picTpo). (0) ISBN 978-5-16-008986-7 - Pexum
nocrymna: http://znanium.com/catalog/product/417566

HUcroynukmu:

1. Docflow. Bce o mupe 3ieKTpoHHOrO Jg0KyMeHTOOOOpoTa. [[lopTranm mocsineH
JJIEKTPOHHOMY JOKYMEHTOOOOpOTY U CMEXHBIM oTpacisiM. OH Mpu3BaH NPeJOCTaBUTH
YUTATENSIM CaMyl0 IIOJIHYIO, CTPYKTYPHPOBAaHHYIO U TIOJIC3HYIO HH(POPMAIMIO O pPBHIHKE,
TEXHOJIOTHSX, PEIICHUIX, KOMIIAHUSX U IMLax]|. [DJIEeKTPOHHBIN pecypc]| - DIeKTpoH, AaH.- M.,
2002-2004r — www.docflow.ru, cBoboaHbIi. — 3ari. ¢ sKpaHa.

2. DOC-Online. He3aBrcuMblii TOpTajl 0 CHCTEMaX 3JIEKTPOHHOTO TOKYMEHTOO00OPOTA.
www.doc-online.ru

3. TAdviser. Iloptan BpiOOpa TEXHOJOTUN U MOCTAaBUIMKOB - [DIEKTPOHHBIN pecypc] -
http://www.tadviser.ru/.

4. Odpunmnansheiii caiit 1C: Ipennpustue 8. - [DnekTponHbIil pecypc] - https://v8.1c.rul.

5. Odummaneneiii cait D0C - DnektpoHHble OducHbie CHCTEMBI. - [DIEKTPOHHBIN
pecypc] - - https://www.eos.ru/eos_products

Tema 4. OcHoBHBIC (YHKIHOHAJIBbHBIC BO3MOkHOCTH 1C:3apniara u ynpasjieHue
nepcoHaJ oM 8»

IHoaroroBka k 1ab6opaTopHoii paboTe
Cooepotcanue (nepeuenv 60npocos):
1. Oo6mwue cBenenus o 1C:3apruiara u ynpaBjieHHE IEPCOHATIOM 8.
2. OOmme cBeneHuss o (QyHKIMAX M BO3MOXKHOCTAX cuctembl 1C:3apruiata u
yIpaBJIeHUE IEPCOHATIOM 8».
Pexomenpanum:
H3yuumep mamepuanvt ucmouHuKos:
Odunmansnerii caiit 1C: Ipennpusitue 8. - [DnekTpoHHbIi pecypc] - https://v8.1c.rul.

Tema 5. UndopManuoHHbIE CHCTEMbl KaJApOBOIr0 [eJ10NPOU3BOACTBA POCCHICKHUX
pa3padoTYNKOB

IHoaroroBka k 1a6opaTopHoii paboTe
Cooepicanue (nepeuenv 6onpocos):


http://znanium.com/go.php?id=205822
http://www.doc-online.ru/
http://www.tadviser.ru/
https://v8.1c.ru/
https://www.eos.ru/eos_products
https://v8.1c.ru/
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1. O3nakomsienue ¢ Haubojiee M3BECTHBIMM OTCUECTBEHHBIMHM pa3paboTKaMu
MH()OPMAIIMOHHBIX CUCTEM JUISl KaJIPOBOU CITyXKOBI.
2. XapakTepucTHKa pa3padoTyrKa U IPOAYKTa.

Pexomenpanumu:
H3yuumov mamepuanvt UCMmOUHUKOB:

Hceroynukm:

1. Docflow. Bce o mupe 51IeKTpOHHOTO IOKyMeHTooOopoTa. [[lopTanm mocBsieH
AJIEKTPOHHOMY JOKYMEHTOOOOPOTY W CMEXHBIM oTpacisM. OH TMpu3BaH MPEAOCTaBUTh
YUTATENsIM CaMyl0 I[IOJIHYIO, CTPYKTYPUPOBAaHHYIO M TIOJIE3HYI0 HMH(OpPMAIMIO O pPBIHKE,
TEXHOJIOTHSIX, PEIICHUIX, KOMITAHUSIX U JIULAaX]. [DJIEKTPOHHBIN pecypc]| - DIeKTpoH, AaH.- M.,
2002-2004r — www.docflow.ru, cBoboaHbIif. — 3ari. ¢ sKpaHa.

2. DOC-Online. HezaBucumblii mopTaji 0 CUCTEMaXx 3JCKTPOHHOTO JOKYMEHTO00OpPOTA.
www.doc-online.ru

3. TAdviser. Iloptan BeIOOpa TEXHOJOTUH M TIOCTABIIMKOB - [DIIEKTPOHHBIN pecypc] -
http://www.tadviser.ru/.

4. Opunmnaneheiii caiit 1C: [pennpustue 8. - [DnekTpoHHbIil pecypc] - https://v8.1c.rul.

5. Odwunmansueiii cait 30C - DOnektpoHHsle OducHsie CucTeMBbl. - [DIEKTPOHHBIN
pecype] - - https://www.eos.ru/eos_products



http://www.doc-online.ru/
http://www.tadviser.ru/
https://v8.1c.ru/
https://www.eos.ru/eos_products
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Ipuioxenue 1

Annomayus oucyunaunvl (Mo0oyns)

Hucnunnuna «HpOpMaIMOHHBIE CUCTEMBI B KaJIpPOBOM CIy»)k0€» BXOJIUT B COCTaB
OO0s3aTeNbHBIX AUCIUIVIMH BapuaTUBHOM YacTH MOATOTOBKUA CTYAEHTOB IO HAIpPaBJICHHUIO
«JlokyMeHTOBeiecHUEe M apxuBoBeAeHUe». Jucuumiumba peanmusyercas Ha Dakynbrere
JOKYMEHTOBEJCHUS M TEXHOTPOHHBIX apxuBOB Kadenpoit aBTOMAaTH3MPOBAHHBIX CHCTEM
JIOKYMEHTAIIMOHHOTO 00eCIIeUeHUs yIIPABICHHS.

Conepkanue AUCIHUIUIMHBI OXBATHIBAET KPYT BOMPOCOB, CBS3AaHHBIX C IPUMEHEHUEM
WH(POPMAIMOHHBIX CUCTEM B JACATEIHBHOCTH KaJAPOBOM CITY>KOBI.

[{enb TUCIMIUTUHEI - 00ECTIEYUTh JOCTATOYHBIM U HEOOXOAUMBIN YPOBEHb TEOPETUUECKUX
3HAaHWH M MPAKTHYECKUX HABBIKOB B PEIICHUU 33J1ay MPUMEHEHUS WH()OPMAIMOHHBIX CUCTEM B
JIeSATeTLHOCTH KaJIpOBOU CITY>KOBI.

3amaun:

- UW3y4YCHHUE OCHOBHBIX TIIOHATHM, KCIOJB3YEMBIX B TMPOIECCEe MPUMEHECHUS
MH(OPMALIMOHHBIX TEXHOJIOTHI /17151 KAAPOBOM CITYkKOBI;

- W3y4Y€HHE BHUJOBOTO COCTaBa MPOrPAMMHOTO OOECIEUYECHHS, HCIOIb3YEMbIX IPHU
ABTOMATU3AINH JIEATEIBHOCTH KaJAPOBOM CITykKOBbI;

- W3y4YeHHWE NPHUHIIMIIOB BHIOOpa W OpraHU3allid BHEIPEHUS U HCIOJIb30BAHUS
TEXHUYECKOTO U MPOTrPaMMHOT0 00eCrieueHus Ui KaJIpOBOM CITy>KOBbI,

- I3YYCHHE HAIIPABJICHUN Pa3BUTHS HHPOPMAIIMOHHBIX CHCTEM IS KaIPOBOM CITYKOBI.

AKTyalnbHOCTh, HOBH3HA M OPHTMHAIBHOCTh Kypca oOecrnedyuBaeTcs €ro MOCTOSHHOM
MOJICpHMU3AIME B COOTBETCTBHHM C PA3BUTHEM H3YyYaE€MbIX MPOTPAMMHO-TEXHOJIOTHUECKUX
pelIeHuH, UCTIONb3yEeMbIX B JEATEILHOCTH KaAPOBOU CITYKOBI.

JuciumuinHa HarmpasiieHa Ha (GOPMUPOBAHHE CIICIYIONINX KOMIICTCHIINN:

I1K-4 BnaneeT 3HaHUSMH COBPEMEHHBIX MH(GOPMAIIMOHHBIX CHCTEM M HaBBIKAMHU IIPO-
eKTHUPOBAHUS U BHEJIPEHUS CUCTEM AJIEKTPOHHOTO IOKYMEHTOO00POTa B OpraHU3aIuu

3HaTh:

COBpEMEHHBIE HH(POPMAIMOHHBIE CHCTEMBI, CUCTEMBI AJIEKTPOHHOTO JJOKYyMEHTO000-poTa,
MIPABOBOE peryIupoBaHue cepsl yrnpaBieHus nHbopMaluei u T0KyMeHTaluen

METO/I0JIOTUYECKHE OCHOBBI IMOCTPOCHMS YIPABIECHYECKUX CUCTEM M CHCTEM JIOKYMEH-
TAI[MOHHOTO O0ECTIeUeHHUs yIpaBICHUS

MpaBujia ¥ METOJIOJIOTHYECKUE TTOAXOAbl K MPOEKTUPOBAHUIO CHCTEM DJIEKTPOHHOTO JO-
KyMEHT0000poTa

YMeTsh:

NPUMEHSTh 3HaHHE HOPMAaTHBHO-TIPaBOBOI 0a3bl B cepe ympaieHus HHPOpMAIUEH
JIOKYMEHTAIUEN B TPAKTHYECKON NEATEIIbHOCTH

MPUMEHSATh Pa3JIMYHbIE METOJIOJIOTMYECKUE MOAXO0Abl MPU MPOEKTUPOBAHUU CHUCTEM J0-
KYMEHTAIIMOHHOT'O 00eCTIeUeHUsl YIIpaBICHUS

BHEJPATH CUCTEMBI DJIIEKTPOHHOTO JOKYMEHTO000pOTa

BnaneTs:

HaBbIKaMHU BBIOOpA HEOOXOAUMBIX TEXHOJIOTHMUECKUN PEIICHHH B TPOIECCE YIPABICHHUS
uH(popMalen 1 T0KyMeHTaluen

HaBBIKAMH aHAJIM3a U OPraHU3al[MOHHOTO MPOEKTUPOBAHUS CUCTEM JOKYMEHTAIMOHHO-TO
oOecrnieyeHust ypaBieHus

HABBIKAMU BBHISBJICHHs HanboJIee ONTUMANBHBIX MOKa3aTeNlel, HEOOXOJUMBIX JJIs MPOEK-
TUPOBAHUS U HACTPOUKHU CUCTEM JIEKTPOHHOTO JOKyMEHTOO0OpOTa
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PaGoueii mporpaMMoit TpeIyCMOTPEHBI CIIEIYIONINE BHIBI KOHTPOJIS: TEKYITUH KOHTPOJIb
ycreBaeMoCTH B hopMe ommpoca, KOHTPOJIBHON paboThI U pedepara, IpOMEKyTOUHAsI aTTeCTaIUs
B (popme aKx3amena (8 cemectp).

OO0mias TpyJ0€MKOCTh OCBOCHHSI IUCIIMILIMHBI COCTABIISIET 3 3a4€THBIC €IUHUIIBIL.



